Terms of Reference – Monitoring & Evaluation Country Support
Position Title: M&E Country Support officer (temporary)
Location: FSM Department of Resources and Development 
Duration: 45 working days (part time)
Start date: ASAP
Cost: $80 Per Day 

Under the supervision of the Small Islands Food and Water Project (SIFWaP) FSM National Technical Manager (NTM), and coordination of the Central Project Coordination Unit (CPCU) Project Planning and M&E Specialist (“PPME”) based in Fiji, the M&E Country Support Officer will be responsible for the comprehensive collection of project baseline survey data in the project target locations within the three States of Pohnpei, Yap and Kosrae. The Support Officer will be based in Pohnpei and will coordinate with State Facilitators, Enumerators and NDU team to ensure timely and high-quality data collection in the form of interviews undertaken with sampled households (HH). Detailed responsibilities are listed below.  

Key Responsibilities
· Engage with the SIFWaP PPME to gain a thorough understanding of the project baseline survey process and questionnaire, including on guiding materials such as the “Enumerator Guidelines” and “FPIC form”. 

· Create a KoboToolbox account and keep track of online submissions by the team of people conducting interviews (enumerators). 

· Provide timely support to the PPME for additional questions which may come up following data cleaning, including to verify on information collected if/as needed. 

· Assist to resolve any issues which may come up during the data collection process. 

· Undertake SIFWaP baseline survey interviews with sampled HH and provide direct support to other FSM enumerators (including by undertaking joint interviews) as requested. 

· Ensure close follow-up with NDU and SDU teams for the completion of HH and individual interviews within the stipulated timeline. 

· Propose solutions to any issues identified during the data collection process.  

Qualifications
Education: Bachelor’s degree preferable in Data Analysis, Economics, Statistics, Agriculture, Environment sciences, or a related field.
Experience in undertaking program/project surveys, including i.a. on data collection and analysis. 

Skills:
· Knowledge on KoboToolbox or other similar software for data collection, management and/or analysis is preferred. 
· Practical skills in data collection and interviewing technique.  
· Strong analytical and problem-solving skills.
· Excellent written and verbal communication skills.
· Ability to work independently and collaboratively within diverse teams.


