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Federated States of Micronesia
P.O. Box PS-12
Palikir, Pohnpei FM 96941
Phone: (691) 320-2646/5133/2620
E-mail: fsmrd@rd.gov.fm

Opening Date: July 20, 2026  - Until Fill

POSITION AND SALARY

Position Title: 	PROJECT ASSISTANT
Salary: 		USD $18,200.00 
Project: 	ADB Grant 6050: Clean Energy Project- Project Finance Readiness (CEP-PRF)
Station: 		Pohnpei Utilities Corporation (PUC) – Engineering and Planning Division
Reporting To:  	A. Chief of Engineering and Planning - Pohnpei Utility Corporation (PUC) and ;
B. Energy and Water Division at the Department of Resources and Development. 
   	

TERMS OF REFERENCE 

Engagement Type: National Individual Staff / Project Support (Local) 
Duration: 12 months (renewable subject to performance and project needs) 
Indicative Start Date: August 1, 2026

National Individual Staff member: Project Assistant 
1. PROJECT BACKGROUND
The Federated States of Micronesia (FSM), through the Department of Resources and Development (DoRD), is implementing ADB Grant 6050: Clean Energy Project financed by the Asian Development Bank (ADB). A key component is preparation of a run-of-river hydro power project (potentially integrated with a water supply system) in the Lehnmesi area to augment renewable energy generation capacity for the Pohnpei Utilities Corporation (PUC) to reduce reliance on imported diesel, lower electricity costs, and improve energy security for Pohnpei.
The services of an international consulting firm have been engaged to prepare a detailed technical feasibility study for a run-of-river hydro power plant. The firm will conduct detailed due diligence including various studies, detailed engineering design, environmental and statutory approvals/permits support, business model finalization, and preparation of tender documents. 

2. OBJECTIVE OF THE ASSIGNMENT
Given the complexity and the need for continuous in-country coordination, DoRD will recruit a dedicated Project Assistant to provide dedicated in-country support to PUC and the international consulting firm to ensure timely and smooth preparation of the detailed feasibility for the Lehnmesi run-of-river hydro power plant project. The Project Assistant will serve as a liaison and facilitator for local coordination, permitting support, community consultations, and assistance with technical data collection and field activities.
3. SCOPE OF SERVICES AND SPECIFIC TASKS
The Project Assistant will be based at PUC Headquarters in Kolonia and will report jointly to the PUC Chief of Engineering and Planning in coordination with Division of Energy and Water. Duties include, but are not limited to, the following: 
A. Statutory Approvals and Permitting (40%)
· Identify required FSM national and Pohnpei state permits, licenses, approvals and clearances for hydropower project preparation and construction (e.g., environmental clearance/EIA requirements, watershed and water rights, land access/use permits, public land use approvals, transport/access permits, and other relevant authorizations).
· Review relevant laws/regulations (environmental, land, water, public lands and permitting processes) and flag compliance requirements to DoRD/PUC and the Technical Consulting Firm.
· Support preparation, compilation, and submission of permit application packages in coordination with DoRD, PUC and the Technical Consulting Firm.
· Track approval status, maintain a permitting tracker, and follow up proactively with relevant offices (FSM and Pohnpei State Government agencies, including Land, Environment, and Transport/Infrastructure as applicable).
· Maintain organized records of all applications, correspondence, permits and conditions.

B. Community Consultation and Liaison (40%)
· Serve as a key local point of contact with affected communities, landowners, community groups, churches (as relevant), and traditional leaders in the project area.
· Organize and support community meetings, information sessions and consultations required under ADB Safeguard Policy Statement (2009) and applicable FSM/Pohnpei regulations.
· Record and share consultation minutes, attendance, and issues raised; support maintenance of a stakeholder engagement log.
· Assist the Technical Consulting Firm’s social safeguards specialists with land-related due diligence activities, including documentation support and meeting coordination.
· Support identification and documentation of landowner claims and customary/traditional tenure arrangements in the project area (in coordination with responsible authorities and safeguards experts).
· Communicate project activities and timelines in culturally appropriate ways and, where needed, support translation/explanation in Pohnpeian.

C. Technical Assistance and Due Diligence (10%)
· Accompany engineers/geologists and other specialists during site visits to facilitate access, coordinate local guides, and support engagement with landowners or relevant community representatives.
· Support collection of available data from PUC and other sources (e.g., hydrological records, river/catchment information, load and generation data, existing infrastructure maps).
· Coordinate with PUC operational staff to provide reasonable access to facilities and information required for studies (e.g., potential interconnection points and existing grid details).
· Assist in logistics for installation and monitoring of temporary monitoring equipment (environmental/hydrological) in catchments, as requested by the Technical Consulting Firm.

D. Project Coordination and Reporting (10%)
· Organize and document coordination meetings between PUC, DoRD, and the Technical Consulting Firm, as requested.
· Maintain a centralized filing system (electronic and hard copy as required) for project documents, permits, consultation records, correspondence, and reports.
· Submit short monthly activity summaries to PUC and DoRD highlighting completed tasks, upcoming actions, and issues/risks requiring management attention.

4. QUALIFICATIONS AND EXPERIENCE
The staff member must meet the following criteria:
· Education: Completion of two (2) years of college, or equivalent, with demonstrated ability to read and write in English and Pohnpeian.
· Experience: 
a. Relevant experience: Demonstrated experience supporting activities with government agencies, public utilities, infrastructure projects, or donor-funded projects (ADB, World Bank, UNDP, etc.)—preferably in FSM or the Pacific.
b. Local knowledge: Good understanding of Pohnpei context including cultural protocols, local leadership structures, land tenure sensitivities, and practical logistics.
c. Community engagement skills: Demonstrated ability to organize and support consultations/meetings and manage community concerns respectfully. Experience supporting grievance handling or feedback mechanisms is an advantage.
d. Coordination and organization: Strong ability to keep records, track actions, follow up with agencies, and maintain confidentiality where required.
e. Computer literacy: Proficiency in Microsoft Office (Word, Excel, PowerPoint).
f. Other desirable skills: Valid driver’s license; ability to travel to field sites; prior experience working with technical consultants and safeguarding teams.

5. DURATION
· Contract type: Fixed term contract (renewable based on performance and project need)
· Duration: Initial period 12 months
6. HOW TO APPLY
Interested candidates should submit:
· A detailed curriculum vitae (CV), including contact details for at least two referees.
· Physical Submission: FSM Personnel Office or Department of Resources and Development- Energy and Water Division 
· Email: personnel@personnel.gov.fm with copy to stephen.yarofalig@rd.gov.fm and alex.nanpei@mypuc.fm 
· Only shortlisted candidates will be contacted for interview.
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