Finance & Administrative
Assistant (FSM Department of
Transportation, Communications
& Infrastructure (DTC&I))
[open until filled]

The Government of the Federated States of Micronesia (FSM) is
seeking well-qualified individuals to fill the position of for
the FSM National Government at the Department of Transportation,
Communications & Infrastructure (TC&I). This position will be
based in Chuuk and will support the Project Management Unit
(PMU) — Project Management Office (PMO).

Duties & Responsibilities:

Responsible for overseeing the financial operation of the
Department; Prepare monthly Quarterly and Annual Financial
Report; Review monthly progress invoices submitted by
contractors/ consultants and ensure complete documentation
before submission for approval. Review change orders for
contract extension and ensure complete documentation before
submission for approval; Assist in the procurement of supplies,
materials, equipment etc. for the accounting system for the
office; Establish material control procedure; Prepare annual
budget for the Fiscal Year in consultation with the management
for submission to the Budget Review Committee, after approval by
IPIC; Attend BRC and legislative hearings related to budget;
Perform other related duties as assigned by the Project Manager
and / or IPIC.

Qualification Requirements:
Graduation from an accredited college with a BA Degree in



https://personnel.gov.fm/finance-administrative-assistant-fsm-department-of-transportation-communications-infrastructure-dtci-open-until-filled/
https://personnel.gov.fm/finance-administrative-assistant-fsm-department-of-transportation-communications-infrastructure-dtci-open-until-filled/
https://personnel.gov.fm/finance-administrative-assistant-fsm-department-of-transportation-communications-infrastructure-dtci-open-until-filled/
https://personnel.gov.fm/finance-administrative-assistant-fsm-department-of-transportation-communications-infrastructure-dtci-open-until-filled/
https://personnel.gov.fm/finance-administrative-assistant-fsm-department-of-transportation-communications-infrastructure-dtci-open-until-filled/

Accounting, Business Administration or related field and/or five
(5) years of experience in Finance related work.

Salary: A Salary range from $23,000 to 25,000 per annum
depending upon the qualifications of the applicant.

To Apply: Submit resume or application by mail to the following
addresses:

Office of Personnel
P.0. Box PS-35
Palikir, Pohnpei FM 96941
Phone: (691) 320-2618/2642

Email:
personnel@personnel.gov.fm
The Office of Personnel will be accepting application/resume
from today until filled.

THE FSM AN EQUAL OPPORTUNITY EMPLOYER

Infection Preventionist ( FSM
Department of Health and
Social Affairs) Pohnpei [Open
until filled]

The Government of the Federated States of Micronesian (FSM)
seeks well qualified individuals to fill the position of
Infection Preventionist,FSM National Government at the
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Department of Health and Social Affairs.

Duties & Responsibilities:

Provide advice on infection prevention, the use of PPE in a
facility-based setting, and infection control measures; Conduct
regular audits of infection prevention and control activities in
health care facilities within the state, including Community
Health Centers and dispensaries, as directed. Document and
compile findings from audits for presentation to the infection
prevention and control committee and the Espinet team. Prepare
an improvement plan for Infection Prevention and Control
activities based on audit findings; Assist in response to
infectious diseases and Antimicrobial Resistance (AMR)
outbreaks, including participating in field investigations to
control the spread and improve infection control practices;
Provide consultation, both on-site and remotely, on infection
control activities for the State health services; Collect
antibiotic consumption/usage data from the pharmacy as part of
the antimicrobial stewardship and collate antimicrobial
resistant organisms (AMRO) data from the laboratory; Develop and
provide educational materials and training on a variety of
infection prevention topics, including PPE use, hand hygiene,
cleaning and disinfection, and surveillance methods;
Participates in meetings and on committees and represents the
department and hospital in community outreach efforts;
Participates in multi-disciplinary quality and service
improvement teams. Provide monthly reports to the National
level- HAI/AR Coordinator and ELC Program Manager; Perform other
related duties as required.

Qualification Requirements:

Graduation from an accredited College or University with a
Bachelor’s degree in Nursing plus 2-3 years of work experience
in clinical settings/healthcare.




Salary:A Salary range from $18,000- $22,000per annum depending
upon the qualifications of the applicant.

To Apply:Submit resume or application by mail to the following
addresses:

Department of Health &

Offi fP 1
1ce o ersonne Social Affairs

P.0. Box PS-35 P.0. Box PS-70
Palikir, Pohnpei FM
Palikir, Poh L FM 41
alikir, Pohnpei 969 96941

Phone: (691)
320-2619/2643

Email: Email:
personnel@personnel.gov.fm| health@fsmhealth.fm

Phone: (691) 320-2618/2642

The Office of Personnel will be accepting application/resume
from today January 30, 2026 until filled.

THE FSM AN EQUAL OPPORTUNITY EMPLOYER

Public Health Physician (FSM
Department of Health & Social
Affairs) Pohnpei and Yap [open
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until filled]

The Government of the Federated States of Micronesia (FSM)
seeks well qualified individuals to fill the two (2) positions
of Public Health Physician will bein Pohnpei and Yap in the FSM
National Government at the Department of Health and Social
Affairs.

The Position: Licensed physician to provide health care services
to one of the health dispensaries
locatedinremotevillagesandislandsintheFSM: managetheoveralloperat
ionsofthedispensaryto include; maintain inventory of (medical
supplies, lab test kits, pharmaceuticals, etc.) are in good
working condition, nurse the physical structure of the building
is in good condition, submit inventory, 1incident, and other
reports to DHS Director and Chief of PH on a regular basis;
submit encounter reports to main state hospital on daily basis.

The Incumbent: Graduation from an accredited college or
university with a MD, MBBS, or MO from FSM-recognized medical
schools are preferred at least two(2)experience of working with
small communities in rural settings; must be passionate about
helping communities; willingness to live in a scheduled area
with limited access to transportation, stores, or other normal
urban amenities for long periods of time; willingness to go
“local” and be immersed in a different culture and lifestyle;
ability to communicate and interact well with others; high
integrity andethics.

Benefits: A Salary range from $45,000.00 to $60,000.00 per annum
(based on the qualification) depending upon the qualifications
of the applicant.

To Apply: Submit your resume or application by mail, or email to
these addresses:


https://personnel.gov.fm/public-health-physician-fsm-department-of-health-social-affairs-chuuk-kosrae-yap-open-until-filled/

Personnel Office
P.0. Box PS-35

FSM National Government Palikir, Pohnpei FM 96941 Phone No.
320-2618

Email: personnel@personnel.gov.fm

Dept. of Health &Social Affairs
P.0. Box PS-70

FSM National Government Palikir, Pohnpei FM 96941 Phone
No.320-2619/1643

Email:health@fsmhealth.frn

The O0ffice of Personnel, FSM will be accepting
application/resume from December 09, 2025 until filled.

THE FSM AN EQUAL OPPORTUNITY EMPLOYER

Clinical Psychiatrists (FSM
Department of Health and
Social Affairs) Pohnpei

The Government of the Federated States of Micronesia (FSM) is
seeking well-qualified individuals to fill position for Clinical
Psychiatrist. The position located in Pohnpei under the
Department of Health and Social Affairs of the FSM National
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Government.

Duties & Responsibilities:

The Clinical Psychiatrist will be attached to the FSM Behavioral
Health and Wellness Program and will serve as the lead in
providing treatment of mental illness disorders, including
bipolar disorder, schizophrenia, anxiety disorders and
additions. Duties include but not limited to the following:

 Evaluate, diagnoses and treats patients with mental
disorders;

 Provides counseling or therapy to clients and families;

» Prescribes medications for the control and prevent of
condition of clients;

» Designs individualized treatment plan for clients;

» Provides professional testimony/opinion over clients
mental health conditions in court and during other legal
proceedings, as needed by the FSM Department of Health and
Social Affairs of the Government of the FSM; and

 Provide leadership support and technical training to local
staff to improve their capacity and competency in dealing
with mental health illness;

= Perform other duties as assigned.

Qualifications Requirements:

Graduation from an accredited college or university with a
medical degree, completion of psychiatric training, and
licensure as a clinical psychiatrist by the appropriate
authority in the country of residence. Must have at least two
(2) years of experience providing psychiatric care services to
both pediatric and adult patients.

Salary:
The salary range is from $45,000 to $60,000 per annum, depending

on the qualifications of the applicant



To Apply: Submit resume or application by mail to the following
addresses:

Office of Personnel Department of Health and
Social Affairs
P.0. Box PS-35 P.0.Box PS 35

Palikir, Pohnpei FM 96941 |Palikir, Pohnpei FM 96941
Phone: (691) 320-2618/2642 |Phone: (691) 320-2618/2642

Email:
personnel@personnel.gov.fm
The Office of Personnel, FSM will be accepting
application/resume from December 1, 2025 until filled.

Email: health@fsmhealth.fm

THE FSM AN EQUAL OPPORTUNITY EMPLOYER

Information Technology
Specialist (FSM TC&I PMU)
Pohnpeil

The Government of the Federated States of Micronesian (FSM)
seeks well qualified individuals to fill the position of
Information Technology Specialist, FSM National Government at
the Department of DTC&I (PMU).

Duties & Responsibilities:
Oversees the procurement, installation, testing and maintenance
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of all PMU Computer hardware, software, internet access and
related systems and services; Provides support for the design,
setting up and continuous updating of an electronic filing
system for all PMU activities; Manages databases for key PMU
processes, functions and outputs, including cost information,
technical standards, technical data, maps and progress reports;
Assists with the collection and filing of information on
infrastructure performance indicators in the FSM; Assists the
PMU program Manager in preparing the quarterly progress reports
on compact funded infrastructure projects; Assists in preparing
power point presentations, as directed by the PMU Program
Manager and other professional staff in the PMU.

Qualification Requirements:

Graduation from an accredited college or university with a
Bachelor’s Degree information Technology, computer science or a
related field; At least 5 years’ experience with responsibility
for the installation and maintenance of computer hardware,
software and internet access systems; Significant experience un
setting up and managing databases and electronic filing systems;
Must be proficient in the use of relevant software; Ability to
generate written reports in English.

Salary: A Salary range from $29,000 to 30,000per annum depending
upon the qualifications of the applicant.

To Apply: Submit resume or application by mail to the following
addresses:

FSM Personnel Office

Department of Transportation, Communication &

P.0.Box PS35

Infrastructure

Kolonia FM 96941 P.O.
Box PS 4



Email: personnel@personnel.gov.fm Email:
davn.iehsi@tci.gov. fm

The Office of Personnel will be accepting application/resume
from today November 28, 2025 until filled.

THE FSM AN EQUAL OPPORTUNITY EMPLOYER

State Technical Coordinator
for the GEF-7 Project ( FSM
DECEM Division of Environment)
Pohnpel [open until filled]

The Government of the Federated States of Micronesia (FSM) seeks
well qualified individuals to fill the position of State
Technical Coordinator for the GEF-7 Project at the Department of
Environment, Climate Change, and Emergency Management (DECEM),
FSM National Government in Palikir, Pohnpei FM 96941.

Overview of the GEF-7 Project:

The Project, titled “Securing Climate-Resilient Sustainable Land
Management and Progress Towards Land Degradation Neutrality in
the Federated States of Micronesia”, is a six-year (2024-2029)
project funded by the Global Environment Facility (GEF) through
the United Nations Development Program (UNDP) and executed by
the Department of Environment, Climate Change and Emergency
Management (DECEM), Federated States of Micronesia. The proposed
project aims to secure critical ecosystem services in the
Federal States of Micronesia’'s (FSM) through climate-resilient
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sustainable land and coastal management contributing to Land
Degradation Neutrality (LDN).

The long-term goal is to support achievement of all five
objectives of LDN which are to: maintain or improve the
sustainable delivery of ecosystem services; maintain or improve
productivity in order to enhance food security; increase
resilience of the land and populations dependent on the land;
seek synergies with other social, economic and environmental
objectives; and reinforce responsible and inclusive governance
of land. The objective will be achieved through the following
components:

= Component 1. Strengthening the strategic (institutional,
policy, regulatory) framework for addressing land
degradation

= Component 2. Enhancing information, decision support tools
and capacity for addressing land degradation

= Component 3. Embedding climate-smart sustainable land
management in critical landscapes and coastal zones
(demonstration activities)

= Component 4. Effective knowledge management, gender
mainstreaming, and M&E

The Position:

DECEM is seeking four (1) State Technical Coordinator (STC), to
be based in Pohnpei State. The chief role of the STC is to
provide technical support for all components of the project at
the State level, and in particular in the demonstration sites,
including in particular for overseeing the planning, regulatory
and institutional framework for development of State Actions
Plans for NAP, planning and implementation of activities in the
demonstration sites, community related aspects, capacity
building, knowledge management, gender mainstreaming and M&E.
He/she will also be responsible for ensuring project quality and




the provision of technical oversight for all project activities
and the delivery of its outputs at the State level. The STC will
support and coordinate the activities of all partners, staff,
and consultants as they relate to the implementation of the
project in the State. The STC will be responsible for the
following specific tasks:

Manage the overall coordination and guidance of the
technical aspects of the project, in particular coordinate
the preparation/update of State Actions plans related to
the NAP (Output 1.2), Land use planning, (Output 1.3)
planning at the demonstration sites (Outputs 3.1 and 3.2),
management and support monitoring (Output 4.4)
Coordination of the technical inputs from the State
coordinating bodies (Output 1.4)

Support a capacity building and training programs for all
relevant local agencies, special interest groups and local
communities (Output 2.4)

Support the conduct of technical consultations and
workshops to develop the demonstration site management
plans, strategies for SLM, including mapping and zoning
(Output 3.1), oversee and guide the State Stakeholder
engagement officers in community engagement (Qutput 3.2
and 3.3) and planning and knowledge management and M&E
planning and implementation of related guidelines, tool
kits and manuals and regulations, etc.

Support the development and organization of awareness and
publicity programs and materials at state level (Qutput
4.1)

Support plans and protocols for inter-agency coordination
during the preparation of management planning 1in
demonstration sites, support for restoration activities
and livelihood activities;

Monitor events as determined in the project monitoring



plan;

 Perform regular progress reporting to the NTC, including
measures to address challenges and opportunities;

 Oversee progress related to project risks — including
social and environmental risks;

» Closely work with State implementing partners in planning
and execution of technical activities;

= Convene and coordinate meetings for Technical groups,
State and Community consultations and compile minutes to
support project quarterly reports;

= Strengthen the presence and support of the Project on the
ground through active engagement and information sharing
with key project stakeholders including other national and
regional projects, government counterparts, the project
steering committee, beneficiaries and communities; and

 Undertake other duties assigned by the Project Manager
and/or National Technical Coordinator.

Qualification Requirements:

» Associate’s degree in Environment Management, conservation
or closely related fields with 10+ years of experience of
Project technical experience, showing a progressive
increase in scope and responsibilities, OR a Bachelor’s
degree with 5+ years of experience, OR a Master’s degree
with 3+ years of experience;

 Knowledge of Sustainable Land Management issues and best
practices in the FSM;

= Demonstrated coordination and project leadership skills,
and ability to multi-task;

= Ability to work with multi- disciplinary environment
stakeholders, including communities, government
departments and NGOs;

 Be fully computer literate with Microsoft Office Programs;

= Demonstrated initiative in carrying out his/her duties and



ability to work independently on tight deadlines;
 Flexible and willing to travel as required;
= Strong writing skills, and experience in preparing
technical reports; and
» Fluent in English and Pohnpeian.

Salary:

The annual salary ranges from $19,000 to $20,000, depending on
the qualifications of the applicant.

To Apply: Submit application, resume via mail or email to the
following addresses:

Department of Environment, Climate Change and Emergency
Management (DECEM)

P.0. Box PS-69

Palikir, Pohnpei FM 96941

Email: Rosalinda.yatilman@decem.gov.fm

Office of FSM Personnel

P.0. Box PS-35

Palikir, Pohnpei FM 96941

Email: personnel@personnel.gov.fm

The office of Personnel will be accepting application and resume
from October 29, 2025 until filled
THE FSM AN EQUAL OPPORTUNITY EMPLOYER
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Computer Programmer IV (FSM
Department of Finance and
Administration) Pohnpei [open
until filled]

The Government of the Federated States of Micronesian (FSM)
seeks well qualified individuals to fill the position of
Computer Programmer IV, FSM National Government at the
Department of Finance and Administration.

Duties & Responsibilities:

Develop and maintain custom applications for financial reporting
and transaction processing; Support integration between legacy
systems (e.g., Fund ware) and new platform (e.g., Free Balance
FMIS, Revenue Management RMS); Create SQL-based reports and
dashboards for budget execution and reconciliation; Collaborate
with finance officers to translate operational needs into
software solutions; Troubleshoot and resolve system errors,
bugs, and performance issues; Document code, workflows, and
system configurations for knowledge transfer; Provide training
and mentoring to junior staff and state level IT personnel.

Qualification Requirements:

Graduation from a recognized College or University with a degree
in Computer Science, Information Systems, or related field plus
three (3) years of experience in software development or systems
programming; Proficiency in SQL, C#, or Java; familiarity with
Crystal Reports, Power BI, BIRT is a plus; Experience working
with financial systems or government accounting platforms;
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Strong problem- solving and communication skills commitment to
capacity building and knowledge sharing within FSM.

SALARY: A Salary range from $23,959 per annum depending upon
the qualifications of the applicant.

To Apply: Submit resume or application by mail to the following

addresses:

Office of Personnel

Department of Finance
& Administration

P.0. Box PS-35

P.0. Box PS-158

Palikir, Pohnpei FM 96941

Palikir, Pohnpei FM
96941

Phone: (691) 320-2618/2642

Phone: (691)
320-2645/2867

Email:
personnel@personnel.gov.fm

Email: fsmdofa.fm

The O0ffice of Personnel will be accepting application/resume
from today August 28, 2025 until filled.
THE FSM AN EQUAL OPPORTUNITY EMPLOYER

Public Health Infrastructure
Grant (PHIG) Information
Technology (IT) Support Staff
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(FSM DHSA) Pohnpei [open until
filled]

The Government of the Federated States of Micronesia (FSM) seeks
well qualified individuals to fill the position of Public Health

Infrastructure Grant (PHIG) Information Technology (IT) Support
Staff at the Department of Health & Social Affairs, FSM National
Government, Palikir, Pohnpei FM 96941. The IT support staff
will be based at Pohnpei State Hospital to support ongoing data
modernization activities within the Nation.

Duties & Responsibilities:

The primary duties are to provide information technology support
at the National and State level and help manage and maintain the
nation’s health network, and coordinate and implement
information technology efforts at the National and State level.

Duties and responsibilities include, but are not limited to:

 Under the guidance of Pohnpei State Hospital and under the
supervision of the Pohnpei State Hospital IT Manager, help
assess the information technology infrastructure to
identify gaps and opportunities;

»Set up workstations with computers and necessary
peripheral devices (routers, printers etc.);

= Check computer hardware (SSD, mouses, keyboards etc.) to
ensure functionality;

= Install and configure appropriate software and functions
according to specifications;

 Develop and maintain local networks in ways that optimize
performance;

 Ensure security and privacy of networks and computer
systems;
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» Provide orientation and guidance to users on how to
operate new software and computer equipment;

» 0rganize and schedule upgrades and maintenance without
deterring others from completing their work;

= Perform troubleshooting to diagnose and resolve problems
(repair or replace parts, debugging etc.);

 Maintain records/logs of repairs and fixes and maintenance
schedule;

= Identify computer or network equipment shortages and place
orders;

Qualification Requirements:

Graduate with a Bachelor’s degree 1in Computer Science,
Information Systems, Engineering, or a related field with 2-3
years of experience in IT Support or a similar role, strong
troubleshooting and diagnostic skills, solid understanding of
computer systems, networks, internet security, and data privacy,
along with excellent communication, organizational, and time
management skills, and a high level of integrity and ethical
conduct.

Salary:

A salary range of $18,000 to $20,000 annually, depending on the
applicant’s qualifications.

To apply: Send resume or application by mail to the following
addresses:

Department of Health and Social Affairs
Office of Personnel

P.0. Box PS-70
P.0. Box PS-35

Palikir, Pohnpei FM 96941



Palikir, Pohnpei FM 96941

Phone: (691) 320-2819/2643
Phone: (691) 320-2618/2642

Email: AElias@fsmhealth.fm
Email: personnel@personnel.gov.fm

The 0ffice of Personnel will be
accepting application/resume from June 11, 2025 until filled.
THE FSM AN EQUAL OPPORTUNITY EMPLOYER

Project Finance &
Administrative Officer (FSM
DoRD)Pohnpeil [open until
closed]

The Government of the Federated States of Micronesia (FSM) seeks well
qualified individuals to fill positions of Project Finance &

Administrative Officer at the Department of Resource and Development,
FSM National Government, Palikir, Pohnpei FM 96941.

Objective/Purpose of the Assignment:

Under the guidance and supervision of the Project Manger, the Project
Administrative and Finance Officer will serve in a support role for both
general administrative and financial accounting support to the project.
The finance Officer will work in close cooperation with the finance
staff in the Implementing Partner- the Department of Resource and
Development, where the PIU is housed, and sub-level responsible parties,


https://personnel.gov.fm/project-finance-administrative-officer-fsm-dordpohnpei-open-closing-closed/
https://personnel.gov.fm/project-finance-administrative-officer-fsm-dordpohnpei-open-closing-closed/
https://personnel.gov.fm/project-finance-administrative-officer-fsm-dordpohnpei-open-closing-closed/
https://personnel.gov.fm/project-finance-administrative-officer-fsm-dordpohnpei-open-closing-closed/

particularly the four States of the FSM.

Duties

and Responsibilities:

Assist the project Manager in day-to-day management and
oversight of financial activities and transactions;

Support the PIU in matters related to M&E and knowledge
resource management;

Assist the national Technical Coordinator and State
Technical Coordinators on the 1logistics related to
capacity development and knowledge sharing events;
Assist in the preparation of financial reports;

Assist with relevant project documentation (progress
reports, consulting and other technical reports, minutes
of meetings, etc.) and properly maintain hard and
electronic copies in an efficient and readily accessible
filing system, for when required by the Project Board, the
IAS Technical Advisory Panel, UNDP, project consultants
and other PIU staff;

Assist with PIU-related administrative and logistical
assistance;

Keep records of project funds and expenditures, and ensure
all project-related financial documentation are well
maintained and readily available when required by the
Project manager;

Review project expenditures and ensure that project funds
are used in compliance with Project documents and
government of FSM Finance rules and procedures;
Validate and certify FACE forms before submission to UNDP;
Provide necessary financial information as when required
for project management decisions;

Provide necessary financial information during project
audit(s);

Review annual budgets and project expenditure reports, and
notify the Project Manger if there are any discrepancies



or issues;

» Consolidate financial progress reports submitted by the
responsible parties for implementation of project
activities;

»Liaise and follow up with the responsible parties for
implementation of project activities in matters related to
project funds and financials progress reports;

 Perform other duties as assigned.

Qualification Requirement:

A Bachelor degree or an advanced diploma in accounting/financial
management; At least five years of relevant work experience, preferably
in a project management setting involving multi-lateral/international
funding agency. Previous experience with UN project will be a definite
asset, as will experience on a project involving natural resources
management and/or sustainable livelihoods; Proficiency in the use of
computer software applications particularly MSWord, Excel and
PowerPoint, as well as experience with setting up webinars and
videoconferences; Excellent language skills in English 9writing,
speaking and reading) and in local languages; Very good inter-personal
skills.

Salary:
The annual salary is $28,000.00 depending upon qualifications of

the applicant.

To apply:
Send application, resume, and other supporting documents to the
following addresses:

Department of Resources and Development (R&D)
P.0. Box PS-12

Palikir, Pohnpei FM 96941

Email: fsmrd@rd.gov.

Telephone number: 320-2618/2642



mailto:fsmrd@rd.gov.fm

Office of Personnel

P.0. Box PS-12

Palikir, Pohnpei FM 96941
Email:personnel@personnel.gov.fm
Telephone number: 320-5133

The O0ffice of Personnel will be accepting application/resume
from June 02, 2025 until filled.

THE FSM AN EQUAL OPPORTUNITY EMPLOYER

Renewable Energy Development
Project (REDP) Assistant (FSM
DoRD)Kosrae [open until
filled]

The Federated States of Micronesia (FSM) Government 1is seeking
well-qualified individuals for the position of Renewable Energy
Development Project (REDP) Assistant. This position is stationed
in Kosrae State within the Division of Energy, under the
Department of Resource & Development (DR&D), FSM National
Government, located in Palikir, Pohnpei, FM 96941.

Objective/Purpose of the Assignment:

The REDP Project Assistant — Kosrae will provide support to the
Asian Development Bank Renewable Energy Development Project
(REDP) to assist in effective and timely project implementation.
The REDP Project Management Unit (PMU) sits within the FSM
Department of Resources and Development Energy Division (DoRD)


mailto:personnel@personnel.gov.fm
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in Palikir, Pohnpei, and is headed by a National Coordinator,
who reports to the Assistant Secretary for Energy. The PA will
be based in Kosrae and will work directly with and report to the
NC on identified actions and assignments to be undertaken. The
PA role should be familiar with key stakeholders in the energy
sector in the State, have good communication skills and be able
to provide complete and comprehensive reports on a regular basis
and as requested. Some travel may be required.

Duties & Responsibilities:

Assist the FSM Department of Resources and Development (DoRD) in
implementing FSM REDP including:

a) Proactively contribute to day-to-day project implementation
and ensure conformity to expected results and project work-
plans;

b) Maintain project correspondence and communication;

c) Collect, register and maintain all information on project
activities;

d) Advise on in-state progress, issues and safeguards covenants;
e) Contribute to the preparation of progress reports;

f) Prepare agendas and arrange field visits, appointments and
meetings both internal and external related to the project
activities;

g) Undertake meetings with key stakeholders and provide minutes
from the meetings; h) Provide support to international
consultants in the implementation of their tasks for the
achievement of project results;

1) Assist in logistical organization of meetings, training and
workshops;

j) Assist in the preparation of workshops, trainings and other
capacity building exercises to facilitate development of gender
strategies;

k) Assist the REDP NC in the development and implementation of a
Stakeholder Engagement Strategy;



1) Support and participate in REDP site visits;

m) Participate 1in trainings and workshops to develop
professional capacity; n) Assist and provide inputs to ADB
missions;

0) Assist the DoRD to prepare project audit reports;

p) Assist the DoRD to prepare periodic progress reports and
safeguard monitoring reports, as well as the project completion
report as required by ADB; and

g) Other duties as assigned.

Required Qualifications, Skills and Experience :

1. Graduate from an accredited College or University with a
Bachelor’s degree in sustainable development, economics,
international relations, engineering, or political science is
preferred.

2. Appropriate qualifications and/or experience in Project
Administration, Stakeholder Engagement and Report Drafting;

3. At least two (2) years’ work experience in a relevant area;

4. Demonstrated project administration and financial reporting
experience and organizational capacity;

5. Previous experience/familiarity with ADB (or other donors)
would be an asset;

6. Previous experience/familiarity with renewable energy
initiatives would be an asset;

7. Good analytical skills, good interpersonal and communication
skills, good computer skills;

8. Fluent in English, fluency in local FSM major language.

Salary:
The annual salary is $20,800 per annum, depending upon the
qualifications of the applicant.

To Apply:
Submit application, resume via mail or email to the following
addresses: Department of Resources & Development



P.0. Box PS-12 Palikir, Pohnpei FM 96941
Email: dhenry@rd.gov.fm Office of

FSM Personnel Office
P.0. Box PS-35 Palikir, Pohnpei FM 96941
Email: personnel@personnel.gov.fm

The office of Personnel will be accepting application/resume
from May 29, 2025 until filled.

THE FSM IS AN EQUAL OPPORTUNITY EMPLOYER



