Senior Fisheries Economist
(NORMA, FSM) Pohnpei [open
until filled]

The Government of the Federated States of Micronesian (FSM)
seeks well qualified individuals to fill the position of Senior
Fisheries Economist at the National Oceanic Resource Management
Authority (NORMA) Office, FSM National Government.

Key Duties & Responsibilities:

*Thoroughly review regional and national reports on fisheries
management and development;

Utilize economic models to, inter alia, estimate catch values
and profitability of fishing fleets. Use this analysis to
provide clear and relevant economic recommendations to NORMA
management;

*Compile a set of economic indicators for the national tuna
fisheries sector based on international standardized
methodologies;

*Use these indicators for reporting obligations on economic
information about the tuna sector to national, sub-regional,
regional and international organizations;

*Undertake or assist with economic research activities 1in
collaboration with SPC, FFA and PNAO as needed;

*Assist in providing economic analysis of fisheries development
plans and other NORMA collaborative economic research activities
as needed;

*Prepare briefs for NORMA management for access negotiations
with distant water fishing nations with analysis of catch values
and profitability of fleets for comparison with proposed access
charge;

Undertake analysis of options to increase returns through
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pooling days with other PNA members and the use of tender or
auction systems;

Collect and collate operational and economic data on domestic
and locally based fishing vessels on a regular basis;

*Analyze the economic contribution made by domestic and locally
based vessels, and develop recommendations on concessionary
access fees and/ or other public support;

*Review and provide recommendations on the feasibility, costs
and benefits of (public and private) investment proposals in the
tuna sector, including onshore developments;

*Assist in preparing reports to the NORMA Board, and other
bodies on the economic aspects of the fishery and returns
achieved;

*Prepare monthly and other required reports to management;
*Evaluate the economic impact of fisheries conservation
proposals and declared Marine Protected Areas;

eLiaise closely with economists working for FFA and PNAO for
mentoring and support;

*Assist with representing NORMA at relevant meetings to secure
economic well-being of FSM in the fisheries sector;

eSupervise Assistant Economist/Market Analyst and any other
staff or project workers engaged with this Division;

*Perform other duties as assigned.

Qualification Requirements:

Graduated from accredited College or University with a
Bachelor’s degree in Economics or related field plus five (5)
years of work experience in fisheries and/or Pacific
Administration is desirable.

Salary:
The Salary range is $45,000 per annum plus COLA depending on
qualifications and experience.

To Apply: Submit resume or application by mail or email to the



following addresses:
Office of Personnel
National Oceanic Resource Management Authority
P.0. Box PS-35
P.0. Box PS-122
Palikir, Pohnpei FM 96941
Palikir, Pohnpei FM 96941

Phone: (691) 320-2618/2642 Phone:
(691) 320-5181/2700
Email: personnel@personnel.gov.fm Email:

moria.joseph@norma. fm

The Office of Personnel will be accepting application/resume
from today March 26, 2025 until filled.
THE FSM AN EQUAL OPPORTUNITY EMPLOYER

United Nations Populations
Fund (UNFPA) Reproduction &
Health Coordinator (DHSA, FSM)
— Pohnpei [open until filled]

It is the policy of the FSM National Government that qualified
FSM citizens 1is given first priority for employment
consideration; with other Micronesians and U.S. citizens
utilized in positions for which no qualified FSM citizens are
available.

POSITION AND SALARY:
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United Nations Populations Fund (UNFPA) Reproduction & Health
Coordinator
PL-36/1

$862.12+ $40.00 B/W = 902.12B/W

This is to minimum rate at step one of the grades. Higher rates
may be authorized in cases of hard-tofill positions where it 1is
appropriate to the qualification of the appointee.

LOCATION:

Department of Health & Social Affairs
FSM National Government

Palikir, Pohnpei FM 96941

DUTIES (ILLUSTRATIVE ONLY):

Responsible for providing financial planning, cost analysis,
accounting and fiscal record keeping management services for FSM
MCH/FP Title X/UNFPA programs, consolidates budget requests from
States during the year, prepares expenditure plans and
allotments for the different programs, oversees expenditures and
advises the Chief Program Manager of potential problems and
possible solutions, develop and maintain a complete filling
system for federal programs (MCH/FP/UNFPA), implement programs
at the State level, conducts regular and period review of
financial report to ascertain that transactions have been
properly executed, processes and expedites requests from the
States for requisitions and found authorization; Assist the
National EHDI Program Coordinator to consolidate budgets
received from the States during the year for executed, processes
and expenditure plans and allotments for the States EHDI
Programs; Develops and maintains a complete file system for EHDI
Program activity; Conduct regular and periodic review of
financial reports to ascertain that all transactions have
properly executed as outlined in the Financial Management




System; Process expedites requests from the States for
requisitions and fund authorizations as well as short-term
contract services; Prepare travel authorizations, plans and
schedule trips and make necessary airline, hotel and car rental
reservation for the mentioned programs; Monitoring the EHDI
funding at the FSM States and National Government and provide a
report to the National EHDI Coordinator and/or Secretary of
Department of Health and Social Affairs; Performs other
assignments and tasks as assigned by the National EHDI
Coordinator and Secretary of Department of Health and Social
Affairs; Assist the National State System Development Initiative
(SSDI) Program Coordinator to consolidate budgets received from
the States during the year of the SSDI Program; Prepare
expenditure plans and allotments for the States SSDI Programs;
Develops and maintains a complete file system for SSDI Program’s
activity; Process and expedites requests from the States for
requisitions and fund authorizations as well as short-term
contract services; prepare travel authorizations, plan and
schedule trips and make all necessary airline, hotel and car
rental reservations, for the mentioned programs; work with FSM
Department of Finance and Administration to make sure FFR’s for
the programs are submit to the Grantor Agency on time and
perform other duties as assigned.

QUALIFICATION REQUIREMENTS:

Graduation from a recognized college or university with a
Associate’s degree in Accounting or Business Administration or
related field plus two(2) to three (3) years of work experience
in financial management or accounting.

Secure Application Forms From and Return to FSM National
Government Personnel Office

or send your application, resume, along with other credentials
to the below email address: personnel@personnel.gov.fm



Historic Preservation Funds
(HPF) Grants Manager (NACH,
FSM) — Chuuk [open until
filled]

The Government of the Federated States of Micronesia (FSM) seeks
a qualified individual to fill the position of Historic
Preservation Funds (HPF) Grants Manager, Chuuk Historic
Preservation Office. This position 1is funded by US. National
Park Service (NPS) and is dependent upon availability of funds.

Duties & Responsibilities:

Incumbent will support the FSM NACH in the management of grants
the FSM NACH office receives from the United States National
Park Service. The HPF Grants Manager (HPF GM) will manage and
support compliance with Historic Preservation Fund grants;
agreements and requirements as well as implementation of the HPF
program in the Federated States of Micronesia. The HPF GM will
ensure the grants are implemented according to the operational
and financial needs of the organization, namely 2CFR 200 and any
other relevant documentation and procurement laws in the United
States and/or the Federated States of Micronesia. The HPF GM
will keep the relevant staff informed about upcoming deadlines
and deliverables, thereby ensuring smooth completion of work
responsibilities in a timely manner. This person will oversee
the job of invoicing, accounting, reporting and other
administrative functions to ensure a successful executive of the
grant process. Prepare financial or budget plans and allocation
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along with the planning and finance department in accordance
with each requirement. Monitor paperwork and other related
documents connected with grant-funded programs. They will also
maintain records of al payment and receivables and prepare
monthly records for al grant related activities. Additionally,
they are responsible for all of the annual compiling and
submission of the Annual Grant Application, End of Year Reports,
HPF on-line and daily work on HPF grant fund including setting
up ledgers for HPF grant funds. The HPF GM will ensure all
financial records are properly documented and in compliance with
NPS requirements, regulation, policies as well as State Laws,
regulations, policies, etc. The HPF GM is responsible for
maintaining records of HPF funded assets, programs, staff
activities, projects etc, and will perform other duties as
assigned. They will also be responsible for assisting the State
Historic PreOservation Offices in their preparation of the
annual HPF grant applications, End of the Year performance
reports, quarterly reports, projects and grants extension
requests, grant amendments, and etc. as mandated and required by
the National Park Service, and the HPF GM will then compile and
submit the country’s report.

Qualification Requirements:

Graduation from an accredited college or university with a
Bachelor’'s degree in accounting or business administration or
closely related field plus three (3) years of work experience in
financial, accounting and administration roles with very good
oral and written communications skills in English.

Salary:

The salary is $14,000.00 per annum but not to exceed $16,000.00
per annum.

To Apply: Submit resume or application by mail to the following



addresses:

0ffice of Personnel FSM NACH FSM National

Government
P.0. Box PS-35 P.0.Box PS-175
Palikir, Pohnpei FM 96941 Palikir, Pohnpei FM 96941

Phone No. (691)
320-2343/6922
Email: nach@nach.gov.fm

Phone: (691) 320-2618/2642
Email:personnel@personnel.gov.fm

The O0ffice of Personnel will be accepting application/resume
from today March 18, 2025 until filled.

THE FSM AN EQUAL OPPORTUNITY EMPLOYER

Public Health and Hospital
Emergency Program (PHHEP) (FSM
DHSA) - Pohnpei [open until
filled]

The Government of the Federated States of Micronesian (FSM)
seeks well qualified individuals to fill the position of Public
Health and Hospital Emergency Program (PHHEP) Coordinator at the
Department of Health and Social Affairs, FSM National
Government.

Duties & Responsibilities:

In consultation with the Director of Health Services or his
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designee in their respective state and the FSM PHHEP Director,
the incumbent shall serve as the lead person for coordinating
all activities related to PHHEP and shall also provide the
following responsibilities:

1.

The coordinator will develop and implement work plans
according to the goals and focus areas defined under
cooperative agreements and will prepare and submit all
grant applications.

. The coordinator will represent the State at international

and local preparedness meetings and will plan and
coordinate joint activities with each state’s public
safety department, disaster management offices, Red Cross
Societies and all other entities (government and private)
relating to preparedness activities.

. The Coordinator will be responsible for identifying and

coordinating all consultants and contractors as required
and will be accountable for the fiscal management of
grants in collaboration with the FSM PHHEP Program, of the
department of Health and Social Affairs; as well as being
responsible for the day to day management of the PHHEP
Program at the State level, supervision of support staff.
Conduct regular assessment, updating and revisions on
Public Health Preparedness and Response Plans, Hospital
Emergency Response Plans, Standard Operating Procedure for
all the public hospitals.

. Coordinate workshops, conferences, exercises and drills

scheduled in the states with the national counterparts.

. At times, represent the FSM in Preparedness conferences

and meetings along with the FSM Project Director when
called upon.

. Provide regular reports on state preparedness public

health and hospital activities; and write preparedness
grants proposals for state for inclusion 1in the



Cooperative Agreement Grants and other sources that FSM
may apply for.

7. Assist in the recruitment and registration of Medical
Reserve Corp Volunteers

8. Assist in conducting SNS Trainings in the assigned
localities

9. Monitor Emergency Preparedness Stocks (equipment’s,
supplies and pharmaceutical caches) at the designated
hospital.

10. Perform other related duties as assigned.

Qualification Requirements:

Graduation from an accredited college or university with a
bachelor’s degree in public health or related field plus at
least three (3) years of working experience in managing and
coordination health programs.

Salary:

The salary 1is $24,000.00 per annum depending upon the
qualifications of the applicant.

To Apply: Submit resume or application by mail to the following
addresses:

Department of Health &

Office of Personnel

Social Affairs

P.0. Box PS-35

P.0. Box PS-70

Palikir, Pohnpei FM 96941

Palikir, Pohnpei FM 96941

Phone: (691) 320-2618/2642

Phone: (691) 320-2619/2643

Email:
personnel@personnel.gov.fm

Email: health@fsmhealth.fm

The O0ffice of Personnel will be

accepting application/resume




from today March 13, 2025 until filled.

THE FSM AN EQUAL OPPORTUNITY EMPLOYER

Public Health Infrastructure
Grant(PHIG) Evaluator (DHSA) -
Pohnpei [open until filled]

The Government of the Federated States of Micronesian (FSM)
seeks well qualified individuals to fill the position of Public
Health Infrastructure Grant (PHIG) Evaluator at the Department
of Health and Social Affairs, FSM National Government.

Duties & Responsibilities:

The primary duties are to provide program planning, evaluation,
and performance measures for all components of the PHIG grant;
workforce, foundational capabilities, and data modernization;
Managing and coordinating of PHIG program activities; Planning
and development of evaluation plan to include process and
outcome components; Collection, analysis, and dissemination of
data for evaluation work; Providing ongoing evaluation to
Workforce Director and DM Director; Give assistance where needed
in the compilation of project performance progress reports; 6.
Produce quarterly evaluation report as well as an overall annual
report; Assist health planner in overall department public
health program planning and recommendation to Secretary; Conduct
PHIG related administrative work (grant writing, oversee budget
utilization, and attend needed meetings related to PHIG);
Perform other duties as assigned.
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Qualification Requirements:

A Bachelor’s degree in Public Health, Public Administration,
Business Administration, or a related field, along with five
years of experience in project management and program
evaluation.

Salary:
The Salary range is $30,000 to $35,000 per annum depending on

qualifications and experience.

To Apply: Submit resume or application by mail to the following
addresses:

Department of Health &

ffice of P 1
Office of Personne Social Affairs

P.0. Box PS-35 P.0. Box PS-70
Palikir, Pohnpei FM 96941 Palikir, Pohnpei FM 96941
Phone: (691) 320-2618/2642 Phone: (691) 320-2619/2643

Email:

Email: health@fsmhealth.fm

personnel@personnel.gov.fm

The Office of Personnel will be accepting application/resume
from today March 13, 2025 until filled.

THE FSM AN EQUAL OPPORTUNITY EMPLOYER

State Facilitator(SF) (FSM
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DoRD) - Kosrae [open until
filled]

The Government of the Federated States of Micronesia (FSM) is
seeking a highly qualified individual to fill the State
Facilitator (SF) position for the Small Islands Food and Water
Project, located in Kosrae State, FSM. This position falls under
the Department of Resources & Development (DoRD), FSM National
Government, Palikir, Pohnpei, FM 96941.

Overview of the Position:

The State Facilitator (SF) will have operational
responsibilities for day-to-day activities in the respective
states. The SF will act as the main link between the National
Delivery Unit at the FSM Department of Resources & Development,
State focal points and target communities. S/-he will have
experience in management and leadership, and socially inclusive
community development, and will be expected to drive the
community consultation and project implementation process under
all components in the islands. Further on, the SF will be
responsible will regularly report back to the National Technical
Manager (NTM) and NDU team on progress as well as on any issues
encountered during project implementation.

Duties and Responsibilities:

1. Prepare and submit to the NTM, on a regular basis, reports
on all matters relating to project implementation (in the
required format and to the agreed timetable) covering
implementation progress, problems experienced and issues
to be addressed, including a time bound action plan with
defined responsibilities.

2. Based on the overall approved AWPB, develop a detailed
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10.

11.

work plan and budget for activities within the island, in
close collaboration with the Community Outreach Officer
(CO0) and Investment Specialist (IS) for activities under
Component 1 and 2 respectively, and report back to NTMon
implementation progress.

. Mobilise and sensitise target communities about project

objectives, the importance of social inclusion, activities
and opportunities, in a gender and youth sensitive manner.

. Collaborate closely with the Community Outreach Officer

for data collection and analysis for targeting of the
interested groups and households/farmers/individuals for
investments under component 2.

. Ensure that women, youth and PWDs are able to participate

fully and benefiting from the project investments under
component 2 (that are the priority groups based on the
selection criteria).

. Promote and disseminate information on SIFWaP as broadly

as possible in target communities.

. Coordinate project implementation at community level, in

coordination with other component implementers (Community
Outreach for Component 1 and Investment Specialist for
Component 2).

. Work closely with the Community/State/Islands Committees

and support the Community/State/Island Development Plans
with focus on food, nutrition and water that will be the
entry point of investment interventions under Component 2.

. Keep records of distribution and of materials, tools and

equipment and performance and output of agricultural
activities to the target beneficiaries.

Keep records of community, groups and households’
contributions to all project activities including on
investment interventions under Component 2.

Provide awareness, mentoring and facilitation support to
strengthen the capacity and leadership skills of existing



12.

13.

14.

15.

16.

17.

18.

19.

and newly formed community groups under all components.
Prepare materials and provide training to field supporters
with focus on community mobilisation, food, nutrition and
water security at community level.

Collect information and feedback from the communities
about: (a) the validation of the community plan; (b) the
implementation of Components 1 and 2, including progress,
achievements and impact. This has to be done in a
gender/youth sensitive manner to ensure that women/youth
specific feedback is captured and reported.

Provide advice to the community on basic nutrition, help
to establish community nurseries, organize and deliver
agriculture training and related advice, work with the
WUGs to ensure well-functioning, managed and maintained
water systems.

Inform on the progress and impact of the project and
ensure that feedback from communities (especially
vulnerable and disadvantaged groups) is recorded to inform
progress reporting, monitoring and the preparation of
success stories from the field.

Manage project assets on the island, keeping an inventory
of assets and submitting inventory reports to the NDU team
in alignment with defined timelines.

Play the project focal point role in the State. Liaise,
inform and coordinate with the State Council and work
closely with the agriculture/IA extensions office in the
Islands.

Strengthen socially inclusive state community 1linkages
with development partners. Support target islands and
communities to develop or improve linkages with government
and non-government agencies for future development
interventions.

Support on any other project tasks as per instructed by
the NTM.



20. Facilitate training of Field Support (FS) and enumerators
on i.a. data collection and coordinate with subject
experts/training providers to ensure a smooth delivery of
trainings/workshops. Evaluate all training, keep records
of attendance with sex and age desegregated data. Maintain
records on all training delivered.

21. Cooperate fully with the NDU in the conduct of external
and internal audits of project operations.

22. Monitor the use of funds for activities implemented on the
island, ensuring that expenditures are in 1line with
approved AWPBs.

23. In close collaboration with NTM and the CPCU, support
baseline, mid-line and end-line data collection.

24. Promote transparency and accountability in implementation

procedures.
25. Cooperate with and provide necessary information to IFAD
supervision missions, and implementation

support/evaluation missions as requested.

26. Provide timely updates to the NTM and/or FAP of any
identified potential or actual issues and bottlenecks to
implementation and propose mitigating/remedy actions.

Qualification Requirements:

A college degree in Agriculture, Environment, and Organizational
Management, Community Development or related fields 1is
preferred. In the absence of a college degree, the State
Facilitator should have experience on community mobilization,
with knowledge on agriculture, food, nutrition and water issues
that the State is facing; have minimum of 3 years on engaging
with communities and working with international agencies or
NGOs.

Salary:
The annual salary is $16,560 per annum depending upon

qualification of the applicant.



To apply:
Send application, resume, and other supporting documents to the
following addresses:

Department of Resource & Development Office of
Personnel, FSM
P.0. Box PS-12
P.0. Box PS-35
Palikir, Pohnpei FM 96941
Palikir, Pohnpei FM 96941
Phone: (691) 320-2646/5133/2620
Phone: (691) 320-2618/2642
Email: fsmrd@rd.gov.fm
Email: personnel@personnel.gov.fm

The Office of Personnel will be accepting application/resume
from February 26, 2025 until filled.

THE FSM AN EQUAL OPPORTUNITY EMPLOYER

Budget & Economic Advisor (FSM


https://personnel.gov.fm/budget-economic-advisor-fsm-dofa-pohnpei/

DOFA) — Pohnpei [open until
filled]

The Government of the Federated States of Micronesia (FSM) seeks
well qualified individuals to fill the position of Budget &
Economic Advisor in the Department of Finance & Administration,
FSM National Government, Palikir, Pohnpei FM 96941.

Duties & Responsibilities:

Oversee the review and drafting of updated regulations and
procedures manual to support the implementation of the new FMIS;
lead the coordination of technical aspects of the updated
regulations and procedures at National and State levels,
including the coordinating related development partner programs;
provide advice and support to Budget management and staff of
plan and deliver the Division responsibilities to transition to
the new FMIS: assist with review of Project Control Documents to
strengthen public project implementation; develop and implement
programs to transfer skills and knowledge to government staff to
be able to manage Economic Functions; assist with drafting of
the Annual Economic and Fiscal Updates; assist with review of
Congressional Acts and draft recommendations to the Office of
the President; provide general support to the Secretary of
Finance & Administration and Assistant Secretary of Budget and
Economic Management on economic, fiscal and financial budget
implementation; represent DOFA in other Government initiatives
relating growth and development of the FSM; performs other
duties as assigned by the Secretary, DOFA.

Qualification Requirements:

Graduation from accredited college or university with a Master
degree in Economic, Administration, Business and Management or
related field plus five (5) years and/or practical experience in
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private sector or government in Budget.

Salary:
The biweekly salary is $1,538.46, which includes a $40 COLA,

depending on the qualifications of the applicant.

To apply:
Send application, resume, credentials, and other supporting

documents to the following addresses:

Department of Finance & Office of Personnel, FSM
Administration
P.0. Box PS-158 P.0. Box PS-35
Palikir, Pohnpei FM 96941 Palikir, Pohnpei FM 96941
Phone: (691) 320-2640/5852 Phone: (691) 320-2618/2642
Email:
Email:adurablert7@gmail.com mat
personnel@personnel.gov.fm

The Office of Personnel will be accepting application/resume
from December 9, 2024 until filled.

THE FSM AN EQUAL OPPORTUNITY EMPLOYER

Medical Consultant (FSM
MiCare) — Pohnpei [open until
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filled]

The Government of the Federated States of Micronesia (FSM) seeks
a well-qualified individual to fill the position of Medical
Consultant at the Office of MiCare.

Duties & Responsibilities:

Develop and implement a training program designed to upgrade
medical claim review and to increase performance confidence of
the Utilization Staff; address performance shortfalls of the
Utilization Division Staff and recommends improvements; continue
to review cases for referrals to ensure that each recommended
case requires an off-island tertiary medical treatments as
stipulated in the MiCare regulations; monitors proper
coordination of patients referrals to avoid delay and
inconveniences to eligible patients, taking into consideration
the most economical means of sending BA patients to Philippines;
draft letter for Administrator’s review and signature for any
issues related to Utilization activities, including those
related to reconciliation, non-compliances, RUV’s and Free
Schedule, etc; participates in the referral committee reviews in
the State Hospital; negotiate for pricing & discount conditions
or direction health care providers; directly supervise
Utilization Division staff in Manila and its operation; performs
other duties as assigned.

Qualification Requirements:

Graduation from an accredited college or university with a
medical doctor degree or medical credential from a recognized
government authority to practice medicine. Four (4) years of
experience in utilization review in health insurance. Must be
able to obtain medical license to practice medicine in the
Federated States of Micronesia.



https://personnel.gov.fm/medical-consultant/

Salary:
Salary of $30,000 per annum depending upon qualifications and
experience.

To apply:
Send application, resume, credentials, and other supporting

documents to the following addresses:
MiCare Office
Personnel Office

FSM National Government

P.0.Box PS-35
Kolonia, Pohnpei FM 96941

Palikir, Pohnpei FM 96941
Tel #: (691)320-2549

Tel #: (691)320-2618

Email: personnel@personnel.gov.fm

The Office of Personnel will be accepting application/resume
from July 17, 2024 until filled.

THE FSM AN EQUAL OPPORTUNITY EMPLOYER

Public Health Infrastructure
Grant Program Assistant (FSM
DHSA) Chuuk & Yap [open until
filled]

The Government of the Federated States of Micronesia (FSM) seeks
well qualified individuals to fill thethree (3)positions of
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Public Health Infrastructure Grant Program Assistant will be in
Chuuk, and Yap in the FSM National Government at the Department
of Health and Social Affairs.

The Position: To provide assistance to the Workforce Director
in research, perform general administrative duties for the
program; responsible for sourcing and securing price quotations
from vendors; responsible for processing of miscellaneous
payment requests, purchase requisitions, travel authorizations,
contracts, personnel actions, job orders, outgoing
communications, and other program administrative paper works;
responsible for maintaining daily 1ledger of all program
accounts, periodic reconciliation, and processing of FFR, FSR
and draw-down with Finance and responsible for filing and
maintaining a good record system.

The Incumbent: Graduation from two years college with AS Degree
in business or administrative-related field plus 2 years of
experience in accounting and/or office administrative related
work; good computer skills with high efficiency in Microsoft
Office; ability to use general office equipment; good English-
written and oral communications skills; strong organization
skills; must be energetic, dependable, and punctual; ability to
work well with others; high integrity and ethics.

Benefits: A Salary range from $18,000.00 to $24,000.00 per annum
depending upon the qualifications of the applicant.

To Apply: Submit your resume or application by mail, or email
to these addresses:

Personnel Office

Dept. of Health & Social Affairs

P.0. Box PS-35
P.0. Box PS-70



FSM National Government FSM National
Government

Palikir, PohnpeiFM 96941 Palikir,
Pohnpei FM 96941

Phone No. 320-2618 Phone
No. 320-2619/1643

Email: personnel@personnel.gov.fm Email:
health@fsmhealth.fm

The Office of Personnel, FSM will be accepting
application/resume from July 18, 2023 until filled.

THE FSM AN EQUAL OPPORTUNITY EMPLOYER

Public Health Infrastructure
Grant Program Assistant (FSM
DHSA) Chuuk &Kosrae [open
until filled]

The Government of the Federated States of Micronesia (FSM) is
seeking well-qualified individuals to fill two (2) positions of
Public Health Infrastructure Grant Program Assistant. These
positions will be based in Chuuk and Kosrae under the Department
of Health and Social Affairs of the FSM National Government.

Duties & Responsibilities:
To provide assistance to the Workforce Director in research,
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perform general administrative duties for the program;
responsible for sourcing and securing price quotations from
vendors; responsible for processing of miscellaneous payment
requests, purchase requisitions, travel authorizations,
contracts, personnel actions, job orders, outgoing
communications, and other program administrative paper works;
responsible for maintaining daily 1ledger of all program
accounts, periodic reconciliation, and processing of FFR, FSR
and draw-down with Finance and responsible for filing and
maintaining a good record system.

Qualifications Requirements:

Graduation from two years college with AS Degree in business or
administrative-related field plus 2 years of experience 1in
accounting and/or office administrative related work; good
computer skills with high efficiency in Microsoft Office;
ability to use general office equipment; good English-written
and oral communications skills; strong organization skills; must
be energetic, dependable, and punctual; ability to work well
with others; high integrity and ethics.

Salary:
Salary ranges from $18,000.00 to $24,000.00 per annum depending

upon the qualifications of the applicant.

To Apply: Submit resume or application by mail to the following
addresses:

Office of Personnel Department of Health and
Social Affairs
P.0. Box PS-35 P.0.Box PS 35

Palikir, Pohnpei FM 96941 |Palikir, Pohnpei FM 96941
Phone: (691) 320-2618/2642 |Phone: (691) 320-2618/2642

Email:

Email: health@fsmhealth.fm
personnel@personnel.qgov.fm



mailto:health@fsmhealth.fm

The Office of Personnel, FSM will be accepting
application/resume from July 18, 2023, until filled.

THE FSM AN EQUAL OPPORTUNITY EMPLOYER



